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 Excellent (A range) Successful (B range) Developing (C range) Unsuccessful (D and below) 

Introduction 
(20%) 

20-18 18-15 15-12 12-0 

-Clearly states all essential 
details of the source, 
including title, author’s 
name, date and other 
relevant details 
-Introduces quote 
effectively and elegantly 
with a signal phrase and a 
reporting verb.  
-Orients the reader 
satisfactorily to the 
context in which the 
quotation is originally 
framed. 

-Includes most essential 
details of the source, 
including title, author’s 
name, date and other 
relevant details  
-Introduces quote 
effectively with a signal 
phrase and reporting 
verb. 
-Attempts to orient the 
reader to the context in 
which the quotation is 
originally framed but the 
attempt is not wholly 
satisfactory. 
 
 
 

-Includes some essential 
details of the source, 
including title, author’s 
name, date and other 
relevant details  
-Introduces quote but 
does not use a signal 
phrase or reporting verb 
in an effective manner. 
-Provides insufficient or 
unnecessary information 
which is not relevant to 
the assignment. 
 

-Does not include most 
essential information on 
the source, including title, 
author’s name, date and 
other relevant details.  
-Quote introduction may 
be missing a signal phrase 
or a reporting verb, or is 
otherwise poorly 
structured and poorly 
written  
-A majority of the content 
is unrelated to the purpose 
of the assignment. 

Use/Choice  
of Quotation 
(10%) 

10-9 9-7.5 7.5-6 6-0 

-The selected quote is 
interesting with enough 
complexity to warrant 
paraphrasing and/or 
analysis. 
- Choice of quote 
indicates a sophisticated 
awareness of the 
intended meaning of the 
source. 
 
 
 

- The selected quote has 
some complexity to 
warrant paraphrasing 
and/or analysis. 
- Choice of quote 
indicates an adequate 
understanding of the 
intended meaning of the 
source. 

- The selected quote lacks 
complexity and is in some 
way too simple to be 
paraphrased and/or 
analyzed effectively. 
- The selected quote does 
not adequately represent 
the intended meaning of 
the source. 

- The selected quote is 
completely inadequate for 
analysis. 
- The selected quote 
distorts or misrepresents 
the originally intended 
meaning of the source. 

Summary and 
Analysis 
(40%) 

40-36 36-30 30-24 24-0 

-Integrates quoted 
content into text so that 
the author’s argument or 
viewpoint is completely 
clear and distinct. 
-Provides accurate and 
sophisticated 
commentary on the 
quoted text. 
-Provides a compelling 
analysis of the quotation 
that shows its significance 
and relevance to the 
thesis or main argument 
of the source. 
- Guidelines regarding 
target length are fully 
adhered to. 

-Integrates quoted 
content into text so that 
author’s argument or 
viewpoint is mainly clear 
and distinct. 
-Provides a mostly 
accurate and detailed 
commentary on the 
quoted text 
-Provides an analysis of 
the quotation that shows 
its significance and 
relevance to the thesis or 
main argument of the 
source. 
- Guidelines regarding 
target length are mostly 
adhered to. 

-Partially integrates 
quoted content into text, 
but author’s argument or 
viewpoint is not 
completely clear and 
distinct.  
-Provides commentary on 
the quoted text but is 
lacking in accuracy or 
completeness.  
-Analysis of the quotation 
is often simplistic or 
vague and/or not 
completely relevant to 
the thesis or main 
argument of the source. 
- Guidelines regarding 
target length are 
somewhat adhered to. 
 
 

-Quoted content is not 
adequately or clearly 
integrated into the text.  
-Provides confusing or 
inadequate commentary 
on the quoted text.  
-Analysis is extremely 
simplistic and/or unclear, 
or otherwise poorly 
written. 
- Guidelines regarding 
target length are not 
adhered to. 
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Format 
(15%) 

15-13.5 13.5-11.25 11.25-9 9-0 

-Format fully and 
consistently adheres to all 
rules and requirements 
for fonts, margins, 
paragraphs, title page, 
headers, and page 
numbers. No errors are 
evident. 
-In-text citations always 
correspond to the chosen 
citation style without 
errors.  
-The references/works 
cited page is correctly 
formatted; entries are 
error free.  
- Entries fully match in-
text citations.  

-Format adheres to rules 
and requirements for 
fonts, margins, 
paragraphs, title page, 
headers, and page 
numbers for the most 
part, but with minor 
errors and 
inconsistencies. 
-In-text citations 
consistently correspond to 
the chosen citation style 
allowing for one or two 
minor errors.  
-The references/works 
cited page is correctly 
formatted allowing for 
one or two minor errors; 
entries are mostly error 
free.  
- Entries match in-text 
citations allowing for 
minor inconsistencies.  

-Format follows some, 
but not all rules and 
requirements for fonts, 
margins, paragraphs, title 
page, headers, and page 
numbers, but with 
several notable errors. 
-In-text citations often do 
not correspond to the 
chosen citation style.  
-The references/works 
cited page is incorrectly 
formatted; entries 
contain consistent format 
errors 
- Some entries do not 
match in-text citations.   

-Format does not 
adequately adhere to rules 
and requirements for 
fonts, margins, paragraphs, 
title page, headers, and 
page numbers.  
-In-text citations do not 
correspond to the chosen 
citation style.  
-The references/works 
cited page missing; entries 
are not properly 
formatted. 
- Entries often do not 
match in-text citations.  
Some sources are missing 
from the list.  

Grammar, 
Mechanics, 
and Usage 
(15%) 

15-13.5 13.5-11.25 11.25-9 9-0 

-The language is concrete, 
specific, appropriate, and 
suited to the topic. 
-The language is concise. 
-The grammar is always 
correct and frequently 
sophisticated. 
-The text effectively uses a 
variety of sentence 
structures, including some 
that are sophisticated. 
-The text effectively uses a 
variety of cohesive 
devices. 
-The text contains no 
mechanical or spelling 
errors. 

-The language is usually 
concrete, specific, 
appropriate, and suited to 
the topic. 
-The language is usually 
concise. 
-The grammar is usually 
correct. 
- The text uses some 
variety of sentence 
structures. 
-The text effectively uses a 
limited variety of cohesive 
devices. 
-The text contains some 
mechanical or spelling 
errors. 

-The language is usually 
intelligible and suited to 
the topic but abstract to 
a degree that the text is 
occasionally difficult to 
understand. 
-The language is 
frequently redundant or 
contains needless words. 
-The grammar is 
sufficiently correct to the 
extent that the text can 
usually be understood 
with ease. 
-The text uses a limited 
variety of sentence 
structures, but they are 
frequently ineffective. 
-The text frequently lacks 
cohesive devices, or it 
uses them ineffectively. 
-The text contains 
frequent mechanical or 
spelling errors, but they 
do not make the text 
difficult to understand. 

-The language is frequently 
unclear, poorly suited to 
the topic, or abstract to a 
degree that the text is 
difficult to understand. 
-The language is so wordy 
that it is frequently difficult 
to understand. 
-The grammar is incorrect 
to a degree that the text is 
frequently difficult to 
understand. 
-The text uses a limited 
number of sentence 
structures or it uses 
complex structures so 
ineffectively that the text 
is frequently difficult to 
understand. 
-The text lacks cohesive 
devices to a degree that 
the relationship between 
ideas is frequently unclear. 
-The text contains 
mechanical or spelling 
errors to a degree that the 
text is frequently difficult 
to understand. 

  


